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E- mall “Outlook 2007 et up

1. Start Microsoft Outlook 2007. (Other version of Microsoft Outlook can be set-up
by using the settings in these instructions.) When the Startup Wizard displays,

click Next.

NOTE: If the Startup Wizard doesn't automatically display, from the Tools
menu, select Account Settings, and then click New. In the Add New E-mail
Account dialog box, select Microsoft Exchange, POP3, IMAP, or HTTP, then

click Next.

Outbock 2007 Startup

Outlook 2007 Startup

Wedooms bo the Qutiook 2007 Startup Wizard, which will guide you through the
process of confuguring Cutlook: 2007,

2. On the Account Configuration page, select Yes to indicate you want to

configure an email account, and then click Next.
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Account Configuration e

E-madl Accounts

Yious can confugpure Outiook bo connet bo intesmet E-mad, Microsoft Exchangs, or
other E-mall server, 'Would you Be to configure an E-mall acoount?

. On the Auto Account Setup page, enter the following:

Your Name
Enter your first and last name.
E-mail Address
Enter your email address.
Password
Enter the password you created for your email account.
Retype Password
Enter your password again.

. At the bottom of the page, select Manually configure server settings or
additional server types, and then click Next.

Add Mew E-maml Account fa]
Auto Acoosnt Setup

Clickireg Mesct vl conkack your e-mal sarver srd eonfiguns your Internst sarvice provider or Micrasoft
Exchangs senver scoount settings,

Youimr Name: Jare Sevith
Example: Barbars Sankovic

E-mail Addres s et bl colac Arnbla , Soim
Exarnple: harbarsfoontoso, com

Password: -
Retype Password: et
Trypess thé pasdwdnd your [nberrel Serice privider Rl ghven rou,

[ Masrmsaly confiquee server sattings o addiional server bypes

WWW.goswc.net



5. On the Choose E-mail Service page, select Internet E-mail, and then click Next.

Add Mew E-masl Account L3

Choose E-mall Servioe

@ Tntermet E-maid
Corwnedt booyour POP, BMAP, or HTTP server bo sand snd receive e-mal messace,

Microsodt Exchange
Connect to Marosoft Exchange for acoess bo your e-mad, calendar, contacts, Faces and wome mal

other
Cormed toa server bype showm below,

< Back ekt > Cancel

6. On the Internet E-mail Settings page, enter your email account information as
follows:

Your Name
Enter your first and last name.
E-mail Address
Enter your email address.
Account Type
Select POPS3.
Incoming mail server
Type pop.secureserver.net for your incoming mail server.
Outgoing mail server (SMTP)
Type smtpout.secureserver.net for your outgoing mail server.
User Name
Enter your email address again.
Password
Enter the password you created for your email account.

7. Select the Remember Password checkbox, and then click More Settings.
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Add Mew E-mal Account fact

Internet E-rmadl Settings
Each of Ehmam catkings sre recuired bo get your -l seoound working,

User Infarmation Test Account Settings
i M Tarms Senith After fillirg out the information on this screen, we

ragonimand you best wour sooount by dicking the
E-nall Address: femathiic e s ampes, coem bustbcany Dby, (Poegures nestwork conrschion)
Server Information G - |

et Aocount Settings ...

ACcount Type: FOPS [=] : :
Encoming mall sexver! pop sEcUrEsErEr fel

Cutgomng mad server (SMTP): | smipout securepervernet
Logon Information

Lsar Mame: jsmithiicoolesanngle, oom
P .

o | Pesrember passwond

|| Reguirs kogon using Securs Password Authentication (SPA)
| Mo Sedhinegs ... |

<Back [ Mea> | [ conce

8. In the Internet E-mail Settings window, go to the Outgoing Server tab. Check
My outgoing server (SMTP) requires authentication and select Use same
settings as my incoming mail server.

Internet E-mail Settings (2]

Generall Outgoing Server |Cn:nnnectin:|n Advanced

My oukbgoing server (SMTP) reguires authentication
(@) Use same settings as my incorming mail server
) Log on using

Femember passward
Require Secure Password Authentication {SPA)

(7 Log on to incoming mail server before sending mail

9. Go to the Advanced tab. Verify that you have 110 for your incoming server
(POP3) and 80 for your outgoing server (SMTP), and then click OK.
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NOTE: If you have trouble sending email you can also try 25 or 3535 for your
outgoing server (SMTP) port.

Internet E-mail Settings (2]

| Gzenetal | Oukgaing Server | Connection | Advanced |

Server Pork Numbers

Incoming server (POP3Y: 110 Ilse Defaults

[] This server requires an encrypted connection (S5L)

Cukgoing server (SMTP: 80

IJse the following bype of encrypted connection: | Mone IE'
Server Timeouts
Shark T Long 1 minuke
Delivery

[|Leave a copy of messages on the server

Remove From server after | 10

Remove From server when deleted from 'Deleted Ikems'

[ oK ][ Cancel ]

10. Click Test Account Settings. Microsoft will send itself a message to test your
incoming and outgoing capabilities. Once this is complete, click Next.

Add Mew E-mal Account fat

Internet E-rmail Settings
Each of Ehss sathings are recuired bo get your -mal scoount working,

User Infarmation Test Account Settings
Yo Mearra: Tars Sendth At fillireg ouk the information on this screen, we

resornirend Yo best your account by chcking the
E-tnad Auddrass: femethaic cde s arngee . coem buskboan berkow, (Poasgusres nastwork conrsction)
Server Information = - |

st Account Settings ...

Account Typs: : .
Encoming mal server: pop. Secureserver el

Cutgomng mad server (SMTPY: | somipout secreserer net
Logon Information
Liser Mame: femithicoce:cample. com
Password: FETT T

o | Resmember password

|| Remguirs kogon using Securs Pastword Authenticabion (SPA) Ir
11. Click Finish.
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Congratulationsi

You harve successfuly entered o the information required to sebup your

To dose the wizard, cick Finich,
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